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Failure to include agenda.  Failure to maintain affidavit by person who gave notice of annual 
meeting.  Failure to adopt a rule designating a specific place for posting notice of unit owners 
meetings. 
 
Failure to hold a unit owner meeting to obtain unit owners’ approval when written agreements are 
not authorized. 
 
Failure to have the authority in the documents when levying transfer fees or security deposits.   
 
Failure to comply with hurricane shutter requirements. 
 
Failure to have the authority in the documents when levying late fees. 
 
Failure to obtain competitive bids on contracts that exceed five percent of the association’s 
budget. 
 
Failure to have the authority in the documents when levying fines.  Failure to provide proper 
notice of fines. 
 
Failure to allow unit owners to attend board or committee meetings. 
 
Failure to provide a speaker phone for board or committee meetings held by teleconference. 
Failure to employ a licensed manager when licensure is required. 
 
Failure to permit a unit owner to tape record or video tape meetings. 
 
Failure to fill vacancy properly. 

 
CATEGORY -  BUDGETS 

 
Failure to timely notice budget meeting,  Failure to timely deliver proposed budget.  Failure of 
board to call a unit owner’s meeting to consider alternate budget. 
 
Failure to include applicable line items in proposed budget 
 
Failure to show limited common element expenses in proposed budget. 
 
Failure to disclose periodic assessments for each unit in proposed budget. 
 
Failure to propose full reserve funding in proposed budget. 
 
Failure to provide for funding of one or more reserve fund categories in the proposed budget.   
 
Failure to provide the required separate proposed budget for each condominium operated by the 
association. 

 
CATEGPORY – ELECTIONS 
 
 Improper nomination procedures in election. 
 
 Including a candidate who did not provide timely notice of candidacy 
 
 Failure to provide candidate a receipt for written notice of intent to be a candidate. 
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 The following violations shall be considered major due to their increased potential for consumer 
harm.  An occurrence of six or more aggravating factors or five or more mitigating factors will result in a 
penalty being assessed outside of the specified range.  The total penalty to be assessed shall be 
calculated according to these guidelines or $100, whichever amount is greater.  Finally, in no event shall 
a penalty of more than $5000 be imposed for a single violation.   
 
CATEGORY 1  $6  -  $10   PER UNIT 
 
Assessing -  Failure to assess at sufficient amounts 
Board   -  Improper compensation of officers or directors. 
Budget  -  Failure to include reserve schedule in the proposed budget 
Commingle -  Commingling reserve funds with operating funds. 
Converter Reserves- Improper use of converter reserves. 
Converter Reserves - Failure to include converter reserve disclosures in the proposed budget, year-end 
   Financial statements, or annual financial report. 
Elections  -  Failure to provide, or timely provide, first notice of election. 
Elections -  Failure to provide, or timely provide, second notice of election or omitting 
   Materials such as ballots, envelopes, and candidate information sheets. 
Elections -   Counting ineligible ballots, not counting ballots in the presence of unit owners. 
Records -  Failure to maintain election materials for one year. 
Records -  Failure to maintain minutes of the meetings. 
Reporting -   Failure to maintain minutes of meetings/ 
 
Reporting -  Failure to provide year-end financial statements in a timely manner 
Reporting  -  Failure to provide year-end financial statements using funds accounting. 
 
   Failure to provide year-end financial statements on an accrual basis. 
Reporting  Failure to include one or more components of the year-end financial statements. 
Reporting  Failure to make significant reserve fund disclosures in the year-end financials 
   Statements or annual financial report. 
Reporting Failure to prepare the annual financial report on a cash basis.  Failure to include 

in the annual financial report specified receipt or expenditure line items, or 
disclosures on limited common elements. 

Reserve Failure to calculate reserve funds properly. 
Reserve Failure to fund reserves in a timely manner. 
Reserve Failure to follow proper method to waiver or reduce reserve funding. 
Special Assessment - Failure to use special assessment funds for intended purposes. 
 
CATEGORY 2: $12  -  $20  PER UNIT 
 
Accounting Insufficient detail in the accounting records. 
Assessing Failure to assess based upon proportionate share r as stated in the declaration of 

condominium. 
Board failure to follow method of amendment. 
Board Failure to hold annual meeting. 
Board  Failure to maintain adequate fidelity bonding for all persons who control or 

distribute association funds. 
Board Failure to pay annual fees to the division. 
Board Failure to propose/adopt budget for a given year. 
Board Commingling association funds with non-association funds. 
Common Using association funds for other than common expenses. 
Elections Failure to hold election. 
Elections Failure to use ballots or voting machines. 
Elections Failure to hold runoff election. 
Final Order Failure to comply with final order of the division. 
Records Failure to maintain records within Florida. 
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